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JOB PROFILE


	Job title:   
	Apprentice Early Years Practitioner

	
	

	Grade::

	To be determined

	JE number: 

	JE149

	Accountable to:      

	Officer in Charge

	Line Management of:

	N/A



	General Duties and Responsibilities 

· To contribute to the strategic direction and operational effectiveness of the College 
· Ensure the responsibilities of the post are carried out in a way that reflects the standards, vision and values of the college
· Deliver on key performance indicators across the College, aiming to deliver continuous improvement 
· Promote the College with employers, sector bodies, schools and the local community, developing effective partnerships with employers, the funding agencies and other representative bodies
· To proactively promote Safeguarding practice, EDI, Health and Safety and the well-being of all our students and staff 
· To complete and remain up to date with Mandatory Training
· To participate in the College Professional Development and Review (PDR) Scheme  


Duties and responsibilities

	 
	




	1. 
	To work as a key team member in the delivery of outstanding full day care in support of students, staff and members of the community. 

	2. 
	Contribute towards the planning and day to day operation of the childcare setting and to work alongside the Early Years staff to ensure an excellent service for our customers.

	3. 
	Receive training, coaching and mentoring from experienced and qualified staff to achieve a childcare qualification and improve employability or progression opportunities.  

	4. 
	To contribute towards the Early Years Services in the delivery of our strategy; achieving our mission of excellence, employability and enterprise. 

	5. 
	To assist in providing care to the children within the setting, ensuring all individual needs are met, working closely with other team members and parents.

	6. 
	With appropriate training, coaching and monitoring; deliver expected outcomes of performance.

	7. 
	Be the role model of our standards and of delivering “excellence” to our customers.      

	8. 
	To have good communication skills and be able to give and receive practical guidance and praise

	9. 
	Be self-motivated and responsible for your own learning.

	10. 
	To contribute to the childcare setting and to value the expertise and support of others

	11. 
	To become familiar with the Early Years Foundation Stage and its relevance to working practice.

	12. 
	To make a measurable contribution in Early Years Services projects and tasks.

	13. 
	Contribute towards the development of the Early Years Services through inventive and transformational proposals for the service and the college.

	14. 
	Contribute to supporting enterprise initiatives through identification of on campus opportunities.  

	15. 
	Develop your own entrepreneurial skills to enhance own positive employability outcomes.

	16. 
	Work flexibly within the Early Years Services team to maintain services and workloads, at times supporting other campus teams as required.

	17. 
	Work with colleagues and external agencies to ensure the Early Years Services are flexible, innovative, fit for purpose and meets the needs of users. 

	18. 
	Take personal responsibility for implementing and exceeding the College’s commitment to Equality and Diversity through ensuring services meet the needs of our diverse user group.

	19. 
	To work within the framework for Health and Safety to ensure the setting provides a safe, welcoming and healthy environment.

	20. 
	To adhere to and implement child protection procedures, as set down by the City of Nottingham/Nottinghamshire Area Local Safeguarding Children Board

	21. 
	To work effectively and in accordance with organisational values to achieve the College’s mission and strategic priorities.

	22. 
	To support, contribute to and take personal responsibility for implementing the College’s commitment to Equality & Diversity.

	23. 
	To contribute to a culture of continuous improvement through participation in the Professional Development Review process.

	24. 
	To support and participate in all initiatives to ensure the College has a safe and healthy environment for all students, staff and visitors.

	25. 
	To carry out other duties that are required within the role as it evolves within the development of the organisation. 








NOTE

This job profile provides an overview of the principle duties and responsibilities of the role. It is not intended to be exhaustive. It is anticipated that the content of jobs will change over time whilst remaining within the broad remit of the role.

This job profile does not form part of your contract of employment.
 

























PERSON SPECIFICATION

	Role: Apprentice Early Years Practitioner 
	E/D
	A
	I
	T

	Qualifications:  

	1. 
	Level 2 Maths and English or equivalent
	
	x
	
	

	2. 
	Hold a Level 2 qualification in Childcare
	
	x
	
	

	3. 
	Willing to undertake the training leading to a Level 3 qualification in Childcare and be able to demonstrate the ability to achieve the relevant Maths, English and ICT qualification for this award.
	
	x
	
	

	Experience and Skills:

	4. 
	To have experience of work or contact with children, this may be through placement or in a voluntary capacity.
	x
	
	
	

	5. 
	Have a desire and definite interest in working with children within the age ranges 6 weeks to 5 years old
	x
	
	
	

	6. 
	To be able to work as part of a team and understand why this is important
	x
	
	
	

	7. 
	To have good communication skills this should include listening as well as verbal, written and the use of technologies
	x
	
	
	

	8. 
	To be aware of the need for confidentiality as a professional in this role
	x
	
	
	

	9. 
	To contribute to the childcare setting and to value the expertise and support of others
	x
	
	
	

	10. 
	Be self-motivated and responsible for own learning
	x
	
	
	

	11. 
	Demonstrate a clear understanding of commitment to diversity and equal opportunities and how it relates to this role
	x
	
	
	

	Personal Attributes: 

	12. 
	To be enthusiastic and committed to learning
	
	
	x
	

	13. 
	Flexibility to work at any College site / additional hours and shifts as required
	
	
	x
	

	14. 
	A respectful and inclusive attitude to learners and colleagues
	
	
	x
	

	15. 
	Promotes and works in accordance with organisational values
	
	
	x
	

	16. 
	To attend training in core mandatory courses as appropriate
	x
	
	
	

	17. 
	Demonstrate a genuine commitment to uphold and promote equal opportunities and diversity
	x
	
	
	

	18. 
	Commitment to quality and excellence through evidence of continuing professional development
	x
	
	
	

	19. 
	Demonstrate a knowledge and understanding of Safeguarding / Child Protection issues relevant to the post
	x
	

	
	



KEY: 
	E
	Essential 

	D
	Desirable

	A
	Assessed by Application Form  

	I
	Assessed by Interview

	T
	Assessed by Test 
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