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JOB PROFILE
Job title:   		Apprentice Catering Assistant
Grade:			£24,580 to £24,632 per annum (Band 1)
Accountable to: 	Chef / Manager
Responsible for:  	N/A


General Duties and Responsibilities 
· To work effectively and in accordance with organisational values to  achieve the College’s mission and strategic priorities and be part of our 
· ‘One Team’ ethos.
· To support, contribute to, and take personal responsibility for implementing the College’s commitment to Equality and Diversity.
· To work alongside an existing team and become an active team member.
· To contribute to a culture of continuous improvement through participation in the Professional Development Review process (PDR).
· To support and participate in all initiatives to ensure the College has a safe and healthy environment for all students, staff and visitors.
· To carry out other duties that are required within the role as it evolves within the development of the organisation.
· Aid in promoting the catering service at the College

Specific duties and responsibilities
1. To assist the Chef /Manager and team leader with preparation of food and service of food, drink and hospitality for our customers
2. Set up, and clear down to set standards; preparation, serving and dining areas
3. Complete any food safety and cashing up reports commensurate with role
4. Help to maintain cleanliness of areas, ensuring that food safety policy is  adhered to
5. Position will be front of house customer facing so good communication skills are required, applicant will need to be able use our till systems, training will be provided.





NOTE

This job profile provides an overview of the principle duties and responsibilities of the role. It is not intended to be exhaustive. It is anticipated that the content of jobs will change over time whilst remaining within the broad remit of the role.
This job profile does not form part of your contract of employment.

PERSON SPECIFICATION
	Role:  Apprentice Catering Assistant
	E/D
	A
	I
	T

	Qualifications:  

	1
	Willing to work towards a Level 2 in Catering and Hospitality Service
	E
	
	X
	

	2
	A*- D Maths and English GCSE’s (or equivalent)
	D
	X
	
	

	Experience and Skills:

	3
	Good communication skills
	E
	
	X
	

	4
	Reliable
	E
	
	X
	

	5
	Team working skills
	E
	
	X
	

	6
	Hardworking
	E
	
	X
	

	7
	An interest in the restaurant industry
	E
	X
	X
	

	8
	Cheerful and friendly customer service
	E
	
	X
	

	Personal Attributes: 

	9
	Can work to their own initiative
	D
	
	X
	

	10
	Organised
	D
	
	X
	

	11
	Team Player
	E
	
	X
	

	12
	Friendly
	E
	
	X
	

	13
	Must be willing to work evenings and weekends
	E
	
	X
	




KEY:
	E
	Essential 

	D
	Desirable

	A
	Assessed by Application Form  

	I
	Assessed by Interview

	T
	Assessed by Test 
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