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JOB PROFILE
Job title:   		Dyslexia Support Specialist
Grade:	                     Band 7
Accountable to: 	Head of Inclusion and Support
Responsible for:  	Specialist Learning Support Assistants


General Duties and Responsibilities 
•	To contribute to the strategic direction and operational effectiveness of the College 
•	Ensure the responsibilities of the post are carried out in a way that reflects the standards, vision and values of the college
•	Deliver on key performance indicators across the College, aiming to deliver continuous improvement 
•	Promote the College with employers, sector bodies, schools and the local community, developing effective partnerships with employers, the funding agencies and other representative bodies
•	To proactively promote KCSIE, Safeguarding practice, EDI, Health and Safety and the well-being of all our students and staff 
•     To complete and remain up to date with Mandatory Training & ongoing training as required for    your role
•	To participate in the College Professional Development and Review (PDR) Scheme  

Specific duties and responsibilities
1. To work within the Additional Support Team to take referrals for support and to design and implement individual support programmes. 
 
2. To work within the Dyslexia team to develop good practice and provide a co-ordinated service to learners with Dyslexia 
 
3. To be involved with individual students at pre-entry to assist in guidance and course selection 
 
4. To assess needs and design support programme, with students and carers/other professionals including use of adaptive technology/LSA’s/special exam arrangements and to deliver if requiring specialist teaching. 
 
5. To follow Additional Support practice, e.g. complete TLIPs and Student Track to evidence support receive 
 
6. To prepare/modify resources for students/Lecturers and to arrange adaptive technology 
 
7. To work with IT department on hardware/software for students with Dyslexia and deliver and/or undertake training. 
 
8. To work with subject Lecturers /programme areas to develop good practice in learning and teaching 
 
9. To research and purchase relevant resources and manage section budget 
 
10. To record, collate and analyse data on referrals/interventions/withdrawals/student achievement 
 
11. To contribute to the College’s Quality Assurance initiatives as appropriate e.g. production of end of year statistics/report 
 
12. To contribute to the strategic direction and operational effectiveness of the College  
 
13. Ensure the responsibilities of the post are carried out in a way that reflects the standards, vision and values of the College 
 
14. Deliver on key performance indicators across the College, aiming to deliver continuous improvement  
 
15. Promote the College with employers, sector bodies, schools and the local community, developing effective partnerships with employers, the funding agencies and other representative bodies 
 
16. Attend relevant EHCPs if required. Promote and support all key college events 
 
 
17. To proactively promote Safeguarding practice, EDI and Health and Safety  


NOTE

This job profile provides an overview of the principle duties and responsibilities of the role. It is not intended to be exhaustive. It is anticipated that the content of jobs will change over time whilst remaining within the broad remit of the role.

This job profile does not form part of your contract of employment.

                                                                      PERSON SPECIFICATION
	Role:  Dyslexia Support Specialist  
	E/D 
	A 
	I 
	T 

	Qualifications:   

	1 
	Level 2 Maths and English or equivalent 
	 E
	 X
	 
	 

	2 
	Hold a recognised Teaching Qualification e.g. PGCE or Certificate in Education 
	 D
	 X
	 
	 

	3 
	Have a level 7 SpLD (Dyslexia) qualification (or working towards) 
	 E
	 X
	 
	 

	Experience and Skills: 

	4 
	Experience of assessing learners SpLD 
	 D
	 X
	 X
	 

	5 
	Experience of providing support to learners, at all levels and across a range of vocational and academic programmes 
	 D
	 X
	 X
	 

	6 
	Have an understanding of and a commitment to the delivery of high quality education 
	 D
	 X
	 X
	 

	7 
	Experience of motivating individuals to achieve results and targets 
	 D
	 X
	 X
	 

	8 
	Experience of producing Individual Learning Plans, Support Plans and assessment reports 
	 D
	 X
	 X
	 

	9 
	Have good communication skills and the ability to work with a range of people and be able to respond clearly and flexibly to individual needs 
	 D
	 X
	 X
	 

	10 
	Demonstrate working in a proactive and highly motivated way 
	 D
	 X
	 X
	 

	11 
	Demonstrate the ability to work with a range of college staff and external agencies 
	 D
	 X
	X 
	 

	12 
	Demonstrate the ability to deliver appropriate support to a range of learners 
	 D
	 X
	 X
	 

	13 
	Demonstrate the ability to contribute to staff development on supporting learners with specific learning difficulties 
	 D
	 X
	X 
	 

	14 
	Be IT competent with knowledge of software packages and equipment that can support learners with specific learning disabilities 
	 D
	 X
	X 
	 

	15 
	Be IT competent with knowledge of software packages and equipment that can support learners with specific learning disabilities 
	 D
	 X
	X 
	 

	Personal Attributes:  

	16 
	Flexibility to work at any College site / additional hours when required 
	 D
	 X
	X 
	 

	17 
	Demonstrate a genuine commitment to uphold and promote equal opportunities and diversity 
	 D
	 X
	X 
	 

	18 
	Commitment to quality and excellence through evidence of continuing professional development 
	 D
	 X
	X 
	 

	19 
	Demonstrate a knowledge and understanding of Safeguarding / Child Protection issues relevant to the post 
	 D
	 X
	X 
	 




KEY:
	E
	Essential 

	D
	Desirable

	A
	Assessed by Application Form  

	I
	Assessed by Interview

	T
	Assessed by Test 
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