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JOB PROFILE


	Job title:   
	Technician

	
	

	Grade::

	Band 3

	JE number:

	JE145

	Accountable to: 

	Curriculum Manager

	Line Management of:

	 N/A


	General Duties and Responsibilities 

















Duties and Responsibilities:

	To contribute to the strategic direction and operational effectiveness of the College 
Ensure the responsibilities of the post are carried out in a way that reflects the standards, vision and values of the college
Deliver on key performance indicators across the College, aiming to deliver continuous improvement 
Promote the College with employers, sector bodies, schools and the local community, developing effective partnerships with employers, the funding agencies and other representative bodies
To proactively promote Safeguarding practice, EDI, Health and Safety and the well-being of all our students and staff 
To complete and remain up to date with Mandatory Training
To participate in the College Professional Development and Review
(PDR) Scheme  

To take responsibility for all specialist machinery and equipment within 
your designated area/space as directed by the Faculty Area Manager



	
	

	1. 
	Take responsibility and accountability for a range of resources and designated spaces within your Faculty and ensure they are effectively maintained and managed to provide the highest level of service to all stakeholders


	2. 
	Contribute to the preparation and management of a range of risk assessments within designated spaces or relating to specialist equipment to ensure the safe operation of all assigned spaces and resources


	3. 
	Provide input to learners within the workshop environment to support academic colleagues to ensure learning is facilitated at all levels


	4. 
	Maintain visibility within the learning environments and designated spaces to ensure the safe and effective management of resources and spaces and support learning at all levels


	5. 
	Prepare learning spaces and materials to staff requirements to ensure that curriculum activities and lessons can take place to provide the highest level of service to all stakeholders


	6. 
	Maintain accurate records of equipment and materials, including stocktaking on an annual basis, and advise Academy Leads of necessary purchases to ensure the highest quality of teaching and learning


	7. 
	Maintain accurate and detailed records of purchasing/ordering in line with the College’s financial regulations and within budgetary limits


	8. 
	Assist with careers events, open evening practical demonstrations and similar activities both internally and externally where appropriate


	9. 
	Run or arrange relevant workshops and training within sessions with learners and/or tutors to ensure the safe operation of any new/relevant specialist equipment or resources specific to your designated areas


	10. 
	Carry out or arrange (where appropriate) regular maintenance, both in the assigned areas and designated specialist resources and to make recommendations on improvements


	11. 
	Provide advice and support to the Curriculum Manager on issues of health and safety in specialist area/ general spaces and in terms of specialist resources


	12. 
	To contribute to the strategic direction and operational effectiveness of the College 


	13. 
	Ensure the responsibilities of the post are carried out in a way that reflects the standards, vision and values of the college

	14. 
	Deliver on key performance indicators across the College, aiming to deliver continuous improvement 

	15. 
	Promote the College with employers, sector bodies, schools and the local community, developing effective partnerships with employers, the funding agencies and other representative bodies

	16. 
	To proactively promote Safeguarding practice, EDI and Health and Safety

	
	







NOTE

This job profile provides an overview of the principle duties and responsibilities of the role. It is not intended to be exhaustive. It is anticipated that the content of jobs will change over time whilst remaining within the broad remit of the role.

This job profile does not form part of your contract of employment.
 


PERSON SPECIFICATION

	Role:  Specialist Technician
	E/D
	A
	I
	T

	Qualifications:  

	1
	Level 2 Maths and English or equivalent
	D
	x
	
	

	2
	Hold a relevant vocational qualification up to level 3
	D
	x
	
	

	3
	Hold relevant Health and Safety certificates or be prepared to do training
	E
	x
	
	

	4
	Hold a recognised First Aid certificate or be prepared to train for one
	D
	x
	
	

	5
	Hold a PTLLS/Teaching qualification, or be prepared to work towards one
	D
	x
	
	

	6
	Hold a full UK driving licence
	D
	x
	
	

	Experience and Skills:

	7
	Have experience of working in a relevant vocational/industry environment.
	D
	x
	x
	

	8
	Have experience of working in a demanding environment, being able to act independently and responsibly, preferably in a learning environment.
	D
	x
	x
	

	9
	Experience of using relevant equipment and machinery as required by the individual post.
	E
	x
	x
	x

	10
	Experience of budgetary control, ordering and stock control
	D
	x
	
	

	Personal Attributes: 

	11
	Able to work effectively as a member of a team
	E
	x
	x
	

	12
	A respectful and inclusive attitude to learners and colleagues
	E
	x
	x
	

	13
	Deal with people and situations in a patient and objective manner
	E
	x
	x
	

	14
	Demonstrate a genuine commitment to uphold and promote equal opportunities and diversity
	E
	x
	x
	

	15
	Commitment to quality and excellence through evidence of continuing professional development
	E
	x
	x
	

	16
	Demonstrate a knowledge and understanding of Safeguarding / Child Protection issues relevant to the post
	E
	x

	x
	



KEY: 

	E
	Essential 

	D
	Desirable

	A
	Assessed by Application Form  

	I
	Assessed by Interview

	T
	Assessed by Test 
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