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JOB PROFILE
Job title:   		Curriculum Manager
Grade:			Band 8
Accountable to: 	Head of Faculty, Assistant Principal
Line Management:	Teaching Staff; Technicians
Management:		28 hours allocated time a week (minimum) 
Teaching:		9 hours of teaching a week (maximum)
Responsible for:  	Supporting the Head of Faculty alongside the Assistant Principal in providing operational leadership across all curriculum development, management, and delivery. The role is central to ensuring high‑performing curriculum areas and actively promotes the college’s values.
Collaborative   | Agile   | Trusted   | Inclusive   | Nurturing   | Aspirational



General Duties and Responsibilities 
•	To contribute to the strategic direction and operational effectiveness of the college. 
•	Ensure the responsibilities of the post are carried out in a way that reflects the standards, vision and values of the college.
•	Deliver on key performance indicators across the college, aiming to deliver continuous improvement.
•	Promote the college with employers, sector bodies, schools and the local community, developing effective partnerships with employers, the funding agencies and other representative bodies.
•	To proactively promote safeguarding practice, EDI, health and safety and the well-being of all our students and staff. 
•	To complete and remain up to date with mandatory training.
•	To participate in the college’s Professional Development and Review (PDR) Scheme.  

Specific duties and responsibilities 	
· To provide trusted, nurturing leadership that inspires and motivates staff, developing team members collaboratively so they can perform at their best.

· Setting high expectations provide team‑focused line management for direct reports, applying the college performance management system in your role as both manager and individual.

· Supporting the Head of Faculty to set, monitor, and deliver key performance indicators across the curriculum area, driving continuous improvement in line with campus and college targets. This includes management and oversight of quality, finance, and teaching, learning and assessment to ensure sustained, high‑level performance.

· Alongside the Head of Faulty lead on and drive compliance with all college quality improvement and quality assurance activities in a timely manner. 
· Model and promote excellence and innovation in teaching, learning and assessment, delivering an excellent learning experience for all students in a variety of settings.

· Work collaboratively with teaching staff to elevate their practice, utilising your skills and the expertise of the teaching and learning team to drive continuous, college‑wide improvement.

· Work collaboratively with college management teams to provide a vibrant and nurturing teaching environment where teachers and managers proactively seek to continue to develop and update their own subject skills through professional updating, or exposure to excellent practice.

· To support the Head of Faculty in developing and delivering a curriculum that meets local and regional needs, using an agile approach to develop new, aspirational programmes that reflect market demand, skills gaps and funding opportunities.

· To ensure the curriculum area (as part of the wider campus or across college) delivers individualised and inspirational learning for all students which takes account of their starting points and provides stretch and challenge, resulting in both positive outcomes and destinations.

· To help develop and implement inclusive and agile strategies that improve attendance, retention, pass rates, and overall student achievement, while taking full operational responsibility for the curriculum areas’ performance. 

· To act as First Response Officers for safeguarding and Prevent concerns, identifying issues, managing referrals, and coordinating internal support for students and staff, while liaising with the Safeguarding Team when external intervention is needed. To proactively promote strong safeguarding practice, EDI, and health and safety across the faculty.

NOTE
This job profile provides an overview of the principle duties and responsibilities of the role. It is not intended to be exhaustive. It is anticipated that the content of jobs will change over time whilst remaining within the broad remit of the role.
This job profile does not form part of your contract of employment.


PERSON SPECIFICATION
	Role: Curriculum Manager
	E/D
	A
	I
	T

	Qualifications:  

	1
	Level 2 Maths and English or equivalent
	E
	X
	
	

	2
	Hold a recognised degree or equivalent qualification
	D
	X
	
	

	3
	Hold a recognised Teaching Qualification e.g. DTLLS, PGCE, Certificate in Education
	E
	X
	
	

	4
	Leadership qualification 
	D
	X
	
	

	Experience and Skills:

	5
	Recent experience of delivering excellence in teaching, learning and assessment across a range of provision types.
	E
	X
	
	

	6
	Knowledge of current thinking, best practice, different pedagogical approaches in relevant subject areas
	E
	X
	X
	

	7
	Experience of carrying out developmental observations and providing feedback
	D
	X
	
	X

	8
	Experience of people management skills
	D
	X
	X
	

	9
	Experience of team building skills
	E
	X
	
	

	10
	Knowledge and ability to work with college report systems 
	D
	
	X
	X

	11
	Knowledge of quality systems, standards and what an outstanding department looks like
	D
	X
	X
	X

	12
	Knowledge of how to manage a curriculum area, it’s culture and standards 
	D
	
	X
	X

	Personal Attributes: 

	13
	Adaptability and a capacity to balance and organise a range of commitments and work to clear deadlines  
	E
	X
	
	

	14
	Highly self-motivated and the ability to work on own initiative  
	E
	X
	
	

	15
	Ability to work as part of a team and contribute towards the goal of excellence. 
	E
	X
	X
	

	16
	Demonstrate a genuine commitment to uphold and promote equal opportunities and diversity
	E
	
	X
	

	17
	Commitment to quality and excellence through evidence of continuing professional development
	E
	X
	
	

	
	Demonstrate a knowledge and understanding of safeguarding /child protection issues relevant to the post
	E
	X
	X
	



KEY:
	E
	Essential 

	D
	Desirable

	A
	Assessed by Application Form  

	I
	Assessed by Interview

	T
	Assessed by Test 
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