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JOB PROFILE
Job title:   		Safeguarding Officer – Safeguarding & Prevent
Grade:			£26,478 to £29,234 per annum, Band 5
Accountable to: 	Lead Safeguarding Officer
Responsible for:  	To undertake a dedicated safeguarding role dealing with safeguarding referrals and associated case load work.


General Duties and Responsibilities 
•	To contribute to the strategic direction and operational effectiveness of the College 
•	Ensure the responsibilities of the post are carried out in a way that reflects the standards, vision and values of the college
•	Deliver on key performance indicators across the College, aiming to deliver continuous improvement 
•	Promote the College with employers, sector bodies, schools and the local community, developing effective partnerships with employers, the funding agencies and other representative bodies
•	To proactively promote Safeguarding practice, EDI, Health and Safety and the well-being of all our students and staff 
•	To complete and remain up to date with Mandatory Training
•	To participate in the College Professional Development and Review (PDR) Scheme  

Specific duties and responsibilities
 	
	Duties and responsibilities

	1.  
	To undertake a dedicated safeguarding role dealing with safeguarding referrals and associated case load work. 


	1. 
	Engage with students and stakeholders to understand their requirements of the Wellbeing Service and associated activities.


	1. 
	Support the development and delivery of the College’s Wellbeing Strategy. 


	1. 
	To attend relevant and associated external meetings and represent the college as required on safeguarding matters.


	1. 
	Champion a customer first approach with teams and colleagues to continually improve the delivery of wellbeing services.

	1. 
	To develop and maintain effective partnerships with key stakeholders and employers to support the Wellbeing offer.


	1. 
	Translate customer feedback into actionable improvements and maintain appropriate records, including evaluation from all activities, for monitoring purposes.


	1. 
	Support the Designated Safeguarding Lead, and lead in the absence of the DSL in relation to safeguarding and child protection matters. 



	1. 
	Support the DSL in managing and overseeing a team of First Response Officers and Designated Safeguarding Officers, providing specialist support, problem solving and holding staff to account.


	1. 
	To act as the expert contact for any safeguarding concerns, providing timely, relevant support and advice in order to safeguard the student.

	1. 
	To manage complex cases requiring a high level of knowledge and understanding of safeguarding, child protection and social care policies and procedures.


	1. 
	To make decisions in accordance with legislation and guidance to safeguard students and staff, liaising with external agencies as necessary.



	1. 
	Ensure that all staff are aware of their responsibilities in relation to the College’s safeguarding policy and procedures, and escalate any concerns appropriately.


	1. 
	Liaise with the DSL and Principal to inform him or her of issues, especially in relation to ongoing enquiries under section 47 of the Children’s Act 1989 and police investigations.


	1. 
	To keep informed of current legislation, statutory and other guidance with regards to safeguarding, child and adult protection, cascading the information accordingly.
 

	1. 
	Develop and lead the running of the cross-College Safeguarding Network, to share best practice and continually improve the College’s approach to safeguarding.


	1. 
	To promote safeguarding to staff and students in College.


	1. 
	To attend, or co-ordinate attendance at, a range of external meetings - including child protection conferences, core groups, child in need meetings, ensuring adherence to the guidelines and requirements for attending such meetings.

	1. 

	
Liaise and network with a wide range of external agencies to promote and support effective safeguarding delivery. Promoting effective interagency practice and information sharing.

	1. 
	To develop and deliver high quality staff, student and Governor safeguarding and Prevent related training. Ensuring that it is legally compliant, reflects local practices, promotes best practice and reflective of the risks identified by the College, including local and national issues.


	1. 
	Delivery of specialist accredited training alongside bespoke safeguarding training that responds to the College’s needs.


	1. 
	To input into the design of safeguarding systems, policies and procedures.



	1. 
	To develop and implement a robust quality assurance process to ensure high level delivery of service in relation to safeguarding

	1. 
	Ensure high quality recording is embedded across the College, with meaningful reporting developed to identify trends, creating action plans where appropriate.

	1. 
	Lead and own the ongoing implementation of the Prevent duty, and associated action plan.


	1. 
	Raise awareness of the Prevent duty amongst staff and students, providing appropriate information and resources for staff and students.


	1. 
	To contribute to the strategic direction and operational effectiveness of the College 


	1. 
	Ensure the responsibilities of the post are carried out in a way that reflects the standards, vision and values of the College

	1. 
	Deliver on key performance indicators across the College, aiming to deliver continuous improvement 


	1. 
	Promote the College with employers, sector bodies, schools and the local community, developing effective partnerships with employers, the funding agencies and other representative bodies 


	1. 
	To proactively promote Safeguarding practice, EDI and Health and Safety  





NOTE

This job profile provides an overview of the principle duties and responsibilities of the role. It is not intended to be exhaustive. It is anticipated that the content of jobs will change over time whilst remaining within the broad remit of the role.

This job profile does not form part of your contract of employment.

						PERSON SPECIFICATION
	Role:  Safeguarding Officer – Safeguarding and Prevent
	E/D
	A
	I
	T

	Qualifications: 

	1
	Level 2 Maths and English or equivalent
	 E
	 X
	 
	 

	2
	Completed safeguarding training to an appropriate level
	E 
	 X
	X 
	 

	
	Relevant degree or qualification in related field
	D
	X
	
	

	Experience and Skills:

	3
	Experience of carrying out a substantial safeguarding role to include dealing with a range of issues such as abuse, neglect, radicalisation, CSE
	 E
	X 
	 X
	 

	 
	Working across organisational boundaries and ability to work within a multi-agency framework
	 D
	X 
	X 
	 

	4
	Highly developed knowledge of current safeguarding legislation, statutory and other related guidance.
	 E
	 X
	X 
	 

	5
	A knowledge of available safeguarding support services and referral routes
	D 
	X 
	 X
	 

	6
	Proven track record or working with complex issues of a difficult and sensitive nature
	E 
	X 
	X 
	 

	7
	Experience of developing and delivering enrichment, wellbeing or student voice services.
	E 
	X 
	X 
	 

	8
	Experience of planning and delivering activities across a diverse and multi-site organisation
	D 
	X 
	X 
	 

	 
	Experience of developing and delivering training and development in relation to safeguarding and Prevent
	D 
	X 
	 X
	 

	9
	Knowledge of current issues and future trends impacting on FE and HE
	D 
	X 
	 X
	 

	10
	Experience of planning and delivering staff and student training
	 D
	X 
	X 
	 

	Personal Attributes:

	11
	Excellent communication, negotiating, mediating and interpersonal skills, in particular, an ability to build relationships with young people, parents/carers, colleagues and professionals
	E 
	X 
	 X
	 

	12
	Commitment to the highest standards in delivering an exceptional Customer Experience.
	E
	X 
	 X
	 

	13
	Ability to analyse situations and recommend ways forward
	E 
	X 
	 X
	 

	14
	Skilful in handling conflict positively and achieving positive resolutions
	E 
	X 
	X 
	 

	15
	Highly effective organisation and prioritisation skills
	E 
	X 
	X 
	 

	16
	Demonstrate a genuine commitment to uphold and promote equal opportunities and diversity
	E 
	X 
	X 
	 

	17
	Commitment to quality and excellence through evidence of continuing professional development
	  E
	X 
	X 
	 

	18
	Demonstrate a knowledge and understanding of Safeguarding / Child Protection issues relevant to the post
	E 
	X 
	X 
	 

	19
	High level of emotional resilience to respond to challenging safeguarding issues.
	D 
	X 
	X 
	 




KEY:
	E
	Essential 

	D
	Desirable

	A
	Assessed by Application Form  

	I
	Assessed by Interview

	T
	Assessed by Test 
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