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JOB PROFILE
Job title:   		Curriculum Manager
Grade:			£43,222 - £45,406 per annum, Band 8
Accountable to: 	Head of Faculty, Assistant Principal
Line Management:	Teaching Staff 
Management:		28 hours allocated time a week (minimum) 
Teaching:		9 hours of teaching a week (maximum)
Responsible for:  	Supporting the Faculty Area Manager as well as the Deputy/Head of Centre to drive high standards in teaching and learning and assessment across a range of subjects.  Implementing quality assurance processes for all aspects of their allocated range of subjects.  Carrying out standard line management duties with their staff. Delivering high quality teaching in their own classes.


General Duties and Responsibilities 
•	To contribute to the strategic direction and operational effectiveness of the College 
•	Ensure the responsibilities of the post are carried out in a way that reflects the standards, vision and values of the college
•	Deliver on key performance indicators across the College, aiming to deliver continuous improvement 
•	Promote the College with employers, sector bodies, schools and the local community, developing effective partnerships with employers, the funding agencies and other representative bodies
•	To proactively promote Safeguarding practice, EDI, Health and Safety and the well-being of all our students and staff 
•	To complete and remain up to date with Mandatory Training
•	To participate in the College Professional Development and Review (PDR) Scheme  




Specific duties and responsibilities 	
1. Model and promote excellence and innovation in teaching, learning and assessment, delivering an excellent learning experience for all students in a variety of settings, including 1:1, small groups, workshops and lectures
2. Undertake course co-ordination and planning to produce a scheme which delivers sequenced content and assessment, through a range of engaging teaching and assessment materials that motivate students and take account of individual needs.
3. Implement strategies to ensure effective development of literacy and numeracy, and other cross curricular initiatives within the subject curriculum
4. Ensure that there is accurate recording and analysis of assessment decisions and appropriate action taken where this is not happening.
5. Co-ordinate and follow up on progress reviews to ensure all students are reaching their potential.  Utilise college support mechanisms where this is not happening.
6. Review and accurately evaluate the quality of teaching and learning across the subject areas, in accordance with college standards.
7. Work with allocated teaching staff to improve aspects of their delivery, utilising your own skills or the college teaching and learning team where appropriate.
8. To keep abreast of current best practice and research relating to subject areas and disseminate to the team and Deputy/HoC,
9. To provide opportunities for staff to continue to develop their own subject skills through professional updating, or exposure to excellent practice.  
10. Work with college management team to provide a vibrant and well-resourced teaching environment.
11. Ensure the implementation of the college behaviour policy for students and promote positive behaviours.  Follow up with students and implement the disciplinary policy where this is not happening.
12. Lead on standardisation and moderation activities across relevant subject areas.
13. Contribute to and comply with all college quality improvement and quality assurance activities in a timely manner – including self-assessment and monitoring of the QIP
14. Take an active role in preparation  and participation in external quality activities e.g. Ofsted and EV visits
15. Ensure appropriate risk assessments are carried out to maintain a safe and effective learning environment.
16. To run team meetings reviewing student progress, quality issues and showcasing teaching and learning successes.  Implementing improvement strategies where appropriate.
17. Take part in recruitment processes for staff where appropriate and organise induction into team.
18. Lead all relevant line management activities for allocated subject staff and follow the college performance management system both as an individual and as a manager.
19. Arrange cover when required for lessons within allocated subject areas.
NOTE

This job profile provides an overview of the principle duties and responsibilities of the role. It is not intended to be exhaustive. It is anticipated that the content of jobs will change over time whilst remaining within the broad remit of the role.
This job profile does not form part of your contract of employment.
PERSON SPECIFICATION
	Role: Curriculum Manager
	E/D
	A
	I
	T

	Qualifications:  

	1
	Level 2 Maths and English or equivalent
	E
	X
	
	

	2
	Hold a recognised degree or equivalent qualification
	D
	X
	
	

	3
	Hold a recognised Teaching Qualification e.g. DTLLS, PGCE, Certificate in Education
	E
	X
	
	

	4
	Leadership qualification 
	D
	X
	
	

	Experience and Skills:

	5
	Recent experience of delivering excellence in teaching, learning and assessment across a range of provision types.
	E
	X
	
	

	6
	Knowledge of current thinking, best practice, different pedagogical approaches in relevant subject areas
	E
	X
	X
	

	7
	Experience of carrying out developmental observations and providing feedback
	D
	X
	
	X

	8
	Experience of people management skills
	D
	X
	X
	

	9
	Experience of team building skills
	E
	X
	
	

	10
	Knowledge and ability to work with college report systems 
	D
	
	X
	X

	11
	Knowledge of quality systems, standards and what an outstanding department looks like
	D
	X
	X
	X

	12
	Knowledge of how to manage a curriculum area, it’s culture and standards 
	D
	
	X
	X

	Personal Attributes: 

	13
	Adaptability and a capacity to balance and organise a range of commitments and work to clear deadlines  
	E
	X
	
	

	14
	Highly self-motivated and the ability to work on own initiative  
	E
	X
	
	

	15
	Ability to work as part of a team and contribute towards the goal of excellence. 
	E
	X
	X
	

	16
	Demonstrate a genuine commitment to uphold and promote equal opportunities and diversity
	E
	
	X
	

	17
	Commitment to quality and excellence through evidence of continuing professional development
	E
	X
	
	

	
	Demonstrate a knowledge and understanding of Safeguarding / Child Protection issues relevant to the post
	E
	X
	X
	



KEY:
	E
	Essential 

	D
	Desirable

	A
	Assessed by Application Form  

	I
	Assessed by Interview

	T
	Assessed by Test 
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