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JOB PROFILE
Job title:   		Team Leader (King’s Trust)
Grade:			Band 6 - £29,390 to £33,602 per annum
Accountable to: 	Behaviour Lead
Responsible for:  	Development Worker


General Duties and Responsibilities 
•	To contribute to the strategic direction and operational effectiveness of the College 
•	Ensure the responsibilities of the post are carried out in a way that reflects the standards, vision and values of the college
•	Deliver on key performance indicators across the College, aiming to deliver continuous improvement 
•	Promote the College with employers, sector bodies, schools and the local community, developing effective partnerships with employers, the funding agencies and other representative bodies
•	To proactively promote Safeguarding practice, EDI, Health and Safety and the well-being of all our students and staff 
•	To complete and remain up to date with Mandatory Training
•	To participate in the College Professional Development and Review (PDR) Scheme  

Specific duties and responsibilities
 	
	1. 
	Delivery and Assessment of Kings Trust Programme

· To contribute to excellent and innovative delivery of the Prince’s Trust to promote learning and progression.
· Develop, plan and facilitate the Kings trust programme and undertake marking, support portfolio building and provide feedback to students.
· Deliver the Kings trust programme in a variety of settings including 1:1, small groups. typically 12-15 students aged sixteen to twenty-five who are not in full-time education, employment or training.
· Design, plan, produce and adapt to learner needs a range of differentiated, effective and engaging teaching, learning and assessment materials and activities that build on existing practices, motivate students, and take account of all aspects of personal development, behaviours, and attitudes of the prince’s trust programme under the college.
· Undertake the co-ordination for a given location in conjunction with the Behaviour Lead, to support students’ achievement and undertake quality related activities as required.
· Ensure that delivery promotes a learning environment where diversity of ideas and contributions are welcomed.
· Contextualise resource to be relevant for the prince’s trust and the age of the student.
· Ensure that there is accurate recording of delivery and student participation.
· To participate in or lead trips and visits ensuring all necessary preparation and documents are in place as required by the policy prior to the start of the trip or visit.


	2. 
	Quality and Standards
· Understand and be responsive to appropriate performance indicators and put in place intervention strategies where required to support student progress or achievement.
· Contribute to and lead where required internal audit activities.
· Complete the required documentation and then contribute to and participate in quality improvement initiatives, including self-evaluation processes, setting, and agreeing .KPIs, audit procedures, Progress & performance reviews.
· Ensure that the programme is delivered in accordance with the requirements of the behaviour strategy/Kings trust programme.
· Monitor and maintain attendance in line with policy and ensure procedures are being followed for a caseload of learners.
· Audit attendance for centre and set an action plan for the team as appropriate.


	3. 
	Programme Development
· Design, produce and adapt a range of effective learning and personal development activities. This must cover a 12 week programme to include a residential, community project, work placement, team challenge and a celebration at the end of the programme.
· Work with others to develop engaging and effective approaches to social inclusion.
· Contribute to ensuring that the programme is relevant and up to date, by taking part in networking events, webinars, conferences, training and research activities.


	4. 
	Student Support
· Undertake Team leader responsibilities and take responsibility for the pastoral care of students.
· Ensure that student views are captured and responded to in a meaningful and responsive manner.
· Support individual students to identify and develop their learning goals and targets and to reflect on their progress towards them.
· Contribute to the delivery of an effective induction for all students.
· Identify students' needs and provide appropriate guidance and support.



	5. 
	Continuous Professional Development
· Develop a reflective and evaluative approach to identifying and undertaking personal professional development.
· Take responsibility for keeping abreast of appropriate subject and educational developments including industry updating and taking part in appropriate training and development activities.
· By agreement undertake mentoring of new or trainee Team leaders. 


	6. 
	Relationships
· Work closely and supportively with colleagues to deliver excellence in these programmes and achieve the best outcomes for students.
· Work with employers, schools, universities, and other stakeholders (sometimes in the evening and weekends) in activities such as open days, interviewing, parent meetings, enrolment, student recruitment etc.
· Work as an effective member of the wellbeing team, the Kings trust, and the wider college community, offering constructive challenge, specialist advice and the highest professional standards.
· Attend and take an active part in working groups, team meetings and programme meetings.

· Team Leader – Kings Trust
· Manage, coach and develop the Development Worker in line with college expectations and the Kings trust programme.
· Assist external providers and successfully engage with activities.
· Cover for other team leaders if required.
· Support Development Worker and students through the progression of the programme.
· Facilitate regular communication with parents (as appropriate to age/needs of student) regarding concerns with students’ progress or attendance.
· Support the College student disciplinary process and work alongside Behaviour Lead & Head of Wellbeing.
· Work alongside Development Worker/external providers to ensure students’ needs are fully addressed.
· Collaborate with cross college services for the support of learners, wellbeing, enrichment, safeguarding, careers advisors, learning facilitators, wellbeing mentors and student voice.




NOTE

This job profile provides an overview of the principle duties and responsibilities of the role. It is not intended to be exhaustive. It is anticipated that the content of jobs will change over time whilst remaining within the broad remit of the role.

This job profile does not form part of your contract of employment.

PERSON SPECIFICATION
	Role: Team Leader - Kings Trust
	E/D
	A
	I
	T

	Qualifications:  

	1
	Level 2 Maths and English or equivalent
	E
	x
	
	

	2
	Level 5 relevant qualification (degree or vocational)
	D
	x
	
	

	3
	To hold, or be prepared to achieve a recognised teaching qualification within agreed timescales   
	D
	x
	
	

	Experience and Skills:

	4
	Minimum of 2 years’ experience working with young people (age 16-25) from a variety of backgrounds
	E
	x
	
	x

	5
	Awareness of the social and cultural pressures on young people from a range of backgrounds
	E
	x
	x
	

	6
	Experience of programme leadership and co-ordination
	E
	x
	x
	

	7
	Ability to provide flexible and innovative approaches to the delivery of the Kings trust programme including the use of learning technologies  
	E
	x
	
	x

	8
	Experience of developing and implementing innovative and effective teaching strategies to support and challenge students
	E
	x
	x
	

	9
	Experience of tracking student pastoral and academic progress, setting and reviewing targets and implementing intervention strategies as needed   
	E
	
	x
	

	10
	Able to demonstrate a differentiated approach to the delivery of Tutorials to a wide range of learners
	E
	
	x
	

	11
	Possess strong behaviour management skills
	E
	x
	
	

	12
	High standard of written and verbal communication skills
	E
	x
	
	

	Personal Attributes: 

	13
	Able to create and develop effective working relationships with partner organisations
	E
	x
	
	

	14
	A respectful and inclusive attitude to students and colleagues
	E
	x
	
	

	15
	Deal with people and situations in a patient, objective manner
	E
	x
	
	

	16
	Energetic, positive and able to motivate
	E
	x
	
	

	17
	Demonstrate a genuine commitment to uphold and promote equal opportunities and diversity
	E
	x
	
	

	18
	Commitment to quality and excellence through evidence of continuing professional development
	E
	x
	
	

	19
	Demonstrate a knowledge and understanding of Safeguarding / Child Protection issues relevant to the post
	E
	x
	
	

	Other Job information: 

	20
	The post holder will be expected to travel and a Full UK driving license would be advantageous 
	E
	x
	
	

	21
	A driving incense with category D1
	D
	x
	
	

	21
	The post holder will be expected to spend one week per 12 week programme away at a residential as part of the Kings trust programme 
	E
	x
	x
	




KEY:
	E
	Essential 

	D
	Desirable

	A
	Assessed by Application Form  

	I
	Assessed by Interview

	T
	Assessed by Test 
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